
 

           

 
We care about your health and the health of our students and staff!  Please 
follow these guidelines for visitors: 
 

• Visits should be limited and alternatives to a personal visit used if available.  For instance, business or 
conversations should be conducted online if possible.   

• Except in emergencies, visitors should make an appointment before coming to campus. 

• The campus dean or other administrator may deny entry to campus if the visit is deemed non-essential.  

• Signs on door will encourage visitors to reconsider their visit.  

• All visitors must fill out a symptom assessment before being admitted. (See “Visitor screening procedures” 
below.) 

• All visitors must check in to front desk and have temperature checked.  

• All visitors must wear mask at all times while on campus.  

• Vendors and contractors will be encouraged to wait until after the school day to come to campus.  

• Deliveries will be contactless and scheduled for non-school hours where possible.  

• All visitors will be informed that failure to follow the health guidelines will result in being asked to leave the 
campus.   

 

Visitor screening procedures 

 
All visitors will be required to complete the screening form prior to entering the building.   

The form will include these questions: 
1. Have you developed ANY of the following symptoms of COVID-19 in the last fourteen (14) days: Chills or a 

fever of 100 degrees or more, cough, shortness of breath or difficulty breathing, fatigue, muscle or body 
aches, headaches, loss of taste or smell, sore throat, congestion or runny nose, nausea or vomiting, 
diarrhea)? 

2. Have you had a positive test for COVID-19 within the past ten days? 
3. Within the last fourteen (14) days, have you been within six (6) feet for longer than 10 minutes with 

someone who has suspected or confirmed COVID-19, WITHOUT taking proper precautions like wearing a 
mask and frequently washing your hands during this contact period? 

If the visitor “passes” the screening they will be admitted to the building. 
If the visitor “fails” the screening they will be notified that they cannot access the building. 
 


