
 
 
 
 

Job Announcement: OCS Grants Manager 
 

Strong organizational skills and an expertise in grants management makes you a great candidate for this position. 
The opportunity is to manage and coordinate grant related activities within the Office of Community Schools. The 
office provides support and assists community schools and sponsors in their efforts to provide quality education 
options for students across Ohio.   
 
Major Responsibilities & Duties: 
Manages grant related activities for the Office of Community Schools (OCS): 

 Plans, develops and implements internal OCS office policies and procedures as it pertains to grants;  

 Facilitates and conducts effective project planning (e.g. monitoring, budget, finance, reports, request for 
application); 

 Reviews changing state and federal laws, best practices, and educational data and research regarding the 
grant and recommends policy changes to Center leadership;  

 Manages grant lifecycle; 

 Develops and delivers training and technical assistance including the use of web based tools and products to 
support subgrant applicants, recipients and their sponsors; 

 Designs, develops, and implements information products for all stakeholders to assist with technical 
assistance for sponsors, schools, and stakeholders;  

 Manages and evaluates the development and delivery of workshops for various audiences; 

 Serves as subject matter expert for OCS grants process and implementation; 

 Researches and disseminates best practices as demonstrated by successful subgrant recipients; 

 Researches and reviews funding opportunities;  

 Develops and edits grant proposals and applications in conjunction with OCS program staff.  
 
Minimum Qualifications: 
Undergraduate degree (e.g., business administration, public administration, political science, education) and 3 years 
of experience performing any combination of the following: 

 Managing business best practices & initiatives to ensure compliance (i.e., contract administration, grant 
development/management, resource allocation); 

 Facilitating work groups across multiple department levels; 

 Project management. 
 
Preferred Qualifications: 

 Graduate degree (e.g., business administration, public administration, political science, education) 
 
Additional Information: 

- Compensation is negotiable; depends on candidate’s experience and qualifications; salary range for this 
classification is $61,000 - $71,000. 

 
All qualified candidates should apply at www.careers.ohio.gov no later than April 19, 2017. 

 
The Ohio Department of Education does not discriminate on the basis of race, color, religion, sex, national origin, disability (ADA),  

age or veteran status in employment, programs, or against individuals receiving services. 

 
 

 Serves as liaison between OCS program staff and other internal and external stakeholders as it pertains to 
OCS grants; 

 Prepares for state and federal audits and program reviews; 

 Manages awardee communication process; 

 Represent the office and department at state and national conferences;  

http://www.careers.ohio.gov/

